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IToso:xenue o OMOIMOTEKE
1. O01ue moJI0KeHUu

1.1. Hacrosiiee nojio’keHue periiaMeHTupyer nestenbHocTh oubanoreku MBOY COIII Ne
5(nanee — oOpa3oBaTebHAs OPraHU3aIHs).

1.2. Hactosiee mosjoxeHue pa3padoTaHo B COOTBETCTBUU ¢ DeepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii denepanumy, Mpukazom
MunkynasTypbl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxknenuu [lopsiaka yuera
JOKYMEHTOB, BXOJISAIIUX B COCTaB OMOIMOTEUHOTO (DOH/IA» C YIETOM MHChMa
Munoo6pazoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O IIpumepHOM TOJI0KEHUN O
OoubImoTeKe 0011e00pa30BaATEIHLHOTO YUpEKAeHU», MeToanueckux pekoMenpanuii ®T'BHY
«HIIb uMm. K. JI. Ymmmuackoro» ot 31.05.2017.

1.3. bubnunoreka gBigeTCsA CTPYKTYPHBIM MOJpa3ieieHueM 00pa30BaTEIbHON OpraHr3allky,
CO3IaHHBIM B IIeJIAX 00ecreueHus IpaBa yuaCTHUKOB 00pa30BaTEILHOTO Ipoliecca Ha
OecIIaTHOE MM0JIb30BaHUE OMOIHMOTEYHO-UH(OPMAIIMOHHBIMHU PECYpPCaMH.

1.4. HOpSII[OK I10JIB30BaHUA UCTOYHHMKaAMH I/IH(1)OpMaI_II/II/I, MEPpCUCHb OCHOBHBIX YCIIYI' U
YCJIOBUS UX MMPEAOCTABJIICHUS OIIPCACIIAOTCA HACTOAIINUM IOJIOKCHUCM O OMOIHOTEKE U
IIpaBUJIaMU I1OJIb30BAHUA 6H6HHOT€KOﬁ, YTBCPKACHHBIMH PYKOBOAUTECIICM 06pa30BaTeJ'IBHOI7I
OpraHu3anuu.

1.5. OpraHI/ISaI_[I/IH O6CJ'Iy>KI/IBaHI/I$[ Y4aCTHUKOB O6pa30BaTeJ'IBHOFO npounecca Mpou3BOJUTCA B
COOTBCTCTBUU C IIpaBUJIaMHU TCXHUKU 0e30MacHOCTH U MMPOTHUBOIIOKAPHBIMHA, CAHUTAPHO-
TUTHCHUYCCKUMU Tpe6OBaHI/I$IMI/I.

2. Henn, 3axaun, pyHKuuu 0UOIHOTEKU

2.1. Ilenn 6uUOMMOTEKM COOTBETCTBYIOT LI€ISIM 00pa30BaTENbHOM OpPraHU3aIluy U BKIIOYAIOT
B ce0s B TOM umcie: GopMUpOBaHKE OOIIeH KyIbTYPhl TMYHOCTH 00YJAIOIINXCSI HA OCHOBE
YCBOGHHUS 00s13aTEILHOTO MUHIUMYMa COJIEpyKaHus 00I1e00pa30BaTeNbHBIX IPOTPaMM, X
ajianTanus K )KU3HU B 00IIeCTBE, CO3JaHNE OCHOBHI /IS 0CO3HAHHOTO BBIOOpA U
MOCJIEYIOIIETO OCBOCHUS MPO(HEeCcCHOHATBHBIX 00pa30BaTebHBIX IPOTPaMM, BOCTIUTAHUE



IPaXXTAHCTBEHHOCTH, TPYAOIIOOHs, YBAXKCHHS K TIpaBaM U CBOOOaM YeJIOBEKa, JTIOOBU K
OKpyxarolei npupoze, Ponune, cembe, hopMupoBaHue 370pOBOTo 00pas3a KU3HH.

2.2. 3agauamu 6uOIMMOTEKN 0OpPA30BATEIILHOM OpPraHU3aIluy SBIISIOTCS:

e olecrieueHne y4acCTHIKOB 00pa30BaTeIbHOTO MpoIecca JOCTYIIOM K HH(pOpMaIuHy,
3HAHUSIM, UJESIM, KYIbTYPHBIM LIEHHOCTSIM ITOCPEICTBOM HCIOJIb30BAHUS
O6n6IIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3allHH;

e TIpUBJICYEHHUE 0OyUaOIUXCA K CHCTEMAaTUYECKOMY YTEHUIO Y4eOHOI,
XYJI0’KECTBEHHOM, HAYYHO-TIOITYJIIPHOM JIMTEPATYPHI;

e COJIEICTBHE Pa3BUTHIO MIO3HABATEIBHBIX HHTEPECOB U CLIOCOOHOCTEN
00yJaronmxcs;

e oO0OyuyeHue ocHOBaM OUOIMOTEUHO-OMOIHMOTpaduIecKoi IpaMOTHOCTH;

e COJIEICTBUE MEJAroruueckuM paboTHUKAM B IIOJI00PE HAYYHO-METOIUUECKON
nuTepaTypsl, ”HGOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEYHBIN (DOH]T;

e COBEpIICHCTBOBAHUE MPEIOCTABISAEMbIX OMOIMOTEKOH YCIIyT Ha OCHOBE BHEPEHUS
HOBBIX UTH(GOPMAIIMOHHBIX TEXHOJIOTHI U KOMIIBIOTEpHU3AUU ONOINOTEHHO-
MH(OPMAaLMOHHBIX MPOIIECCOB, GopMUpOBaHKE KOM(MOPTHOM OMOINOTEUHOM
CpeIbl.

2.3. bubnmoTeka BBIMOHSET CIeIyonie (QyHKITHH:

2.3.1. ®opmupyet bhoHa OMOIMOTECUHO-UHMOPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHOM
OpraHu3aIuy;

e KOMIUIEKTYET OCHOBHOM (POH yueOHBIMHU, XYA0KECTBEHHBIMU, HAYYHBIMH,
CIPaBOYHBIMH, MEIarOTHYECKUMH U HAyYHO-TIONMYJISIPHBIMU JOKYMEHTAMH;

e YYacTBYeT B KOMIUIEKTOBAHHMH CIIELUAIM3UPOBAHHOTO (POHAA yueOHHUKAMU U3 YHCIIa
BXOJALIUX B (pesiepaabHblil epeueHb y4eOHUKOB, JOMYIIEHHBIX K HCIOJIb30BAHUIO
IIPH peann3alii UMEIOIINX TOCYAapCTBEHHYIO aKKPEAUTALIMI0 00pa30BaTEIbHBIX
MPOrpaMM Ha4yallbHOTO OOIIEero, OCHOBHOTO OOIIIEro, CpeTHEro 00IIero
o0Opa3oBaHus, U y4eOHBIMU MTOCOOUSIMH, TOMYIIEHHBIMU K UCIOJIB30BAHUIO MTPU
peain3aluy yKa3aHHbIX 00pa30BaTEeIbHbBIX IPOTrPAMM;

e AKKyMYJHUpYyeT (OHJ JOKYMEHTOB, CO3[JaBaEMbIX B 00pa30BaTeIbHON OpraHu3aIuu
(myOmukanuii ¥ paboT 1MeaaroroB 00pa3oBaTeIbHON OPraHU3aIUH, JTYIITUX
HAYYHBIX Pa0bOT U pedepaToB ydaIuxcs u ap.);

e OCYILIECTBJISIET pa3MeIleHUE, OPraHUu3allI0 U COXPAHHOCTh TIOKYMEHTOB;

e OpraHu3yeT W BeJET CIPaBOYHO-OHOIMOrpaduueckuil annapar: KaTajioru
(andaBuTHBIA, CHCTEMATHYECKUH), KAPTOTEKH (CHCTEMAaTHYECKYIO KAPTOTEKY
cTaTeii, TeMAaTUYECKUE KAPTOTEKH), SJICKTPOHHBIN KaTayior, 0a3sl JaHHBIX 110
npoduiito 06pazoBaTENbHOM OpraHu3allvu.

2.3.2. OcymectBisieT quddepeHnpoBaHHoe OMOINOTEYHO-MHPOPMALTMOHHOE
oOcITy>)KuBaHHE 00yUaIOIINXCS:

e TIpeocTaBlsieT HHPOPMAIIMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEISX;

e OpraHmsyeT oOy4eHHe HaBbIKAM HE3aBUCHMOTO OMOIMOTEYHOTO MOJIb30BATENS U
noTpeduTens nHPOopMaIluH, COACHCTBYET MHTETPAIlMK KOMIUIEKCA 3HAHHUM, YMEHUN
Y HAaBBIKOB pa0OThI ¢ KHUTOW U WH(pOpMaIneH;



e (OKa3bIBACT I/IH(bOpMaI_[I/IOHHyIO MNOAACPIKKY B PCIHICHUH 3a/1a4, BO3HUKAIOIIHNX B
mporecce yadeOHOH, caMooOpa30BaTEIbHOM B JOCYTOBOH IEATEIIHPHOCTH
oOyJaronmxcs;

e OpraHu3yeT MacCcOBbIE MEPONPUATHUS, OPUEHTHUPOBAHHbBIE HA PAa3BUTHE OOLIEH U
YUTATEIILCKOU KYJIbTYPbI JIMYHOCTH,

e COJICHCTBYET MEAarorHYeCKUM PabOTHHUKAM B OpraHU3aIlii 00pa3oBaTeIbHOTO
rpoIiiecca 1 10cyra 00y4aroniuxcs.

2.3.3. Ocymectisier quddepeHnnpoBanHoe OHOIMOTEYHO-MHPOPMATHOHHOE
o0CITy>)KHUBaHHE TearornuecKuX pabOTHUKOB!

e BBISABIISIET HH(DOPMALIMOHHBIE IOTPEOHOCTH U YOBJIETBOPSET 3aIPOCHI, CBA3AHHBIE
¢ oOy4yeHHeM, BOCIIUTaHUEM O0yJaroIuxcs;

e coJeicTByeT Npo(hecCHOHATBHOW KOMIIETEHINH N1€JaroroB, NOBBIIICHUIO
KBaJIM(pUKALMK, TPOBEIEHUIO aTTECTALINH;

e OCYIIECTBIISIET TeKyIlee nHbopMmupoBanue (HU uHOPMAIHH, 0030pbI HOBBIX
MOCTYIUICHUH ¥ MyOJMKAINH);

e CrOCOOCTBYET MPOBEACHUIO 3aHATHI 10 POPMUPOBAHUIO HHDOPMALIMOHHON
KYJIbTYpbl 00y4aromuxcs, sBseTcs 6a30i Ui MpoBeIeHUS MPAKTUUECKUX 3aHATUI
1o pabote ¢ UHPOPMAIIMOHHBIMU PECYPCAMHU.

2.3.4. Ocymectsisier quddepeHnnpoBanHoe OHOIMOTEYHO-MHPOPMAITHOHHOE
00CITy)KMBaHHE POIUTEINeH (3aKOHHBIX IPECTABUTENCH) 00yJarOIIXCS:

e YIIOBIETBOPSET 3aMPOCHI MOJIb30BaTeIeH 1 HHHOPMHUPYET O HOBBIX IMOCTYIUICHHUSIX B
OnOINOTEKY,

e KOHCYJIBTHPYET IO BOTIPOCAM OpPTaHU3AIMH CEMEHHOTO YTCHHsI, 3HAKOMHT C
nH(pOpMaIUE M0 BOCIUTAHUIO JICTEH;

e KOHCYJIBTHPYET IO BOTIpOCaM y4eOHBIX U3IaHUM JIJIs1 00YJarOITUXCS.

3. Opranu3anus aesiTeJJbHOCTH OMOIN0TEKH

3.1. O6mIee pyKOBOACTBO EATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOIUTETh
00pa3oBaTEeIIbLHOW OpraHU3aIUH.

3.2. HemocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBIISIET 3aBEAYIOLTUI
OMOIMOTEKOH, KOTOPBIN Ha3HAYAETCS PYKOBOAMUTEIEM 00pa30BaTeIbHOM OpraHU3aIiu.

3.3. 3aBenyromuuii 6MOIMOTEKON HECET OTBETCTBEHHOCTH B MpejiesiaX CBOeH KOMIETEHIINH 3a
OpPraHMU3aIUIO U Pe3yNIbTaThl IEATEIbHOCTH OUOINOTEKH.

3.4. 3aBenyromuii 6MOIMOTEKON pa3pabaThIBAET U MPEACTABISET PYKOBOANUTEIIO
o0pa3oBaTesIbHON OpraHu3alliy Ha YTBEpP)KJICHHE CIIEeTYyIOLINe JOKYMEHTHI:

e TIOJIOKEHUE 0 OMOIMOTEKe, MpaBHiia MOJIb30BaHUS OUOINOTEKO;
e TIOJIO’KEHUE O TUIATHBIX ycIayrax OMOIMOTEKH;

e [UIAHOBO-OTYCTHYIO NJOKYMCHTAIUIO.

3.5. B cocTaB OMOIMOTEKH BXOIUT:



e a0OHEMEHT,

e YUTAJLHBIN 34,

e OT/AEN YUeOHUKOB;

e oTzen uHpopMaAMOHHO-OnbIMorpaduaeckoit padboTsr,

e (HOHJ M CrICIMATM3UPOBAHHBII 321 PA0OTHI C MYJIbTUMEIMUHBIMHU U CETEBBIMH
JOKYMEHTaMH;

e MejuaTeka.

3.6. bubnmuoreuHo-nHMpOpPMAMOHHOE OOCTY)KHBAHHUE OCYIIECTBIISICTCS B COOTBETCTBHUHU C
IJIaHaMK paboThl OMOIMOTEKH U PEKUMOM padOThl 00pa30BaTEIbHON OpraHU3alHH.

3.7. bubnmoTeka BIpaBe MPeJOCTaBIATh TUIATHBIE OMOIMOTEYHO-HH(POPMALIMOHHBIE YCITYTH,
nepeyeHb KOTOPBIX OIpeNEsieTcsl yCTaBOM 00pa30BaTeIbHON OpraHU3altH.

3.8. PexxuM paboThl OMOITMOTEKH OTIPECIIAETCS 3aBEIYIOIIUM OUOTMOTEKON C yIeTOM
pexxrma paboTsl 00pa3zoBaTesbHOM opranuzanuu. OuH pa3 B MecsI] peaycMaTpruBaeTcs
CaHUTAPHBIN JIeHb, B KOTOPBII 00CITy’)KUBAaHUE I10JIb30BATEIEH HE TPOU3BOTUTCS.

4. Yder nocrynJjieHusi U BbIObITHS TOKYMEHTOB 0u0/1M0TedHOro hoHma
4.1. IlpueM nOKyMEHTOB B (OH] OMOIMOTEKH BKIIIOYAET CIIEAYIOIINE ONepaliu:

e CBepKa MOCTYIUICHUI ¢ IEPBHUYHBIM YUCTHBIM JOKYMEHTOM (HaKJIaaHasl, aKT),
BKITIOYAOIIIUM CITHCOK TOCTYIHUBIIUX JOKYMEHTOB;

e COCTaBIICHHE NMEPBUYHOTO YYETHOTO JOKYMEHTA JIIS TIOCTYIUICHHH Oe3
COTIPOBOIUTEIBHOM TOKYMEHTAIIHH;

e PETUCTpAIUs MOCTYINUBITNX JOKYMEHTOB B PErHCTPax CyMMapHOTO, TPYIIIOBOTO U
uaauBuayansaoro yuera (TOCT 7.0.93-2015 «bubnuoreunsiit poua. TexHomorus
bopMHUPOBaHHUSY).

4.2. I1pu nonogHEHU OCHOBHOTO OMOIMOTEeUHOTO (DOHIa HEOOXO0AMMO COOJTFOAATh
TpeboBanus DenepanbHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTUBOACHCTBUN
IKCTPEMHUCTCKOU NEATEILHOCTHY. JJOKYyMEHTBI, BKIIFOUCHHBIC B IIEPEUYCHb IKCTPEMHUCTCKHX
MaTepHaJIOB, MPUOOPETATH 3aMPEIICHO, MPH BBISBICHUU UX B (DOHIE — U3BIMATh U3 JIOCTYIIA.

4.3. Yuet u 00paboTka TOKyMEHTOB OMOIHOTEYHOTO (hOHIA.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO (hOH/Ia OCYILIECTBIISETCS] HHANBUIyaIbHbIM
criocoboM. CBeJICHHUs O TIOCTYMUBIIIKMX ITEYaTHBIX JJOKyMEHTaX BHOCATCS B «KHUTY
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (hOH7Ia.

[TocTynmuBIIMM TOKYMEHTaM MPUCBAUBAOT UHIAMBUYAIbHBIM PETUCTPALIMOHHBINA HOMED
(MHBEHTApHBIN HOMEP WM MHOM 3HAK, IPUHSATHIN B KAUYECTBE PETUCTPALMOHHOTO HOMEPA,
CHCTEMHBII HOMEp ISl SICKTPOHHBIX JJOKYMEHTOB) M MIH(P XpaHCHHS.

PeFI/ICTpaHI/IOHHHe HOMEpa U H_II/I(I)pLI OTMCYAIOT B pCTUCTPAX UHAUBUAYAJIBHOI'O YUCTa
JAOKYMCHTOB — HHBCHTapHOﬁ KHHUT'C, KAPTOTCKE PCrUCTpaAlluU Ira3€T, ) XYpHAJIOB, quTHOﬁ Oase
JaHHBIX.



Bce sk3eMIusipbl NpUHATHIX U3JaHUN WITEMIIENO0TCA. LIITeMnens ¢ HaMMEHOBaHUEM
00pa30BaTeILHON OpraHu3aluy JOHKEH OBITh IPSIMOYTOJIBHON ()OPMBI, pa3MepoM He
6ompire uem 1,574 cm.

[Itemnens ctaBUTCS Ha 000POTE TUTYIILHOTO JIUCTA (IIPU OTCYTCTBHH THUTYJIBHOTO JICTA —
Ha MEPBO CTPaHMIIE TEKCTa IO/ 3arjiaBueM), Ha 17-i cTpaHuIle 0 TEKCTOM B JIEBOM
HIDKHEM YTJIy U Ha 000poTe Kaxkioro npuioxenus. Ha Opoitopax u xypHajiax MITEMIIENb
CTaBUTCS TOJIBKO Ha 00JI0KKE UM HA IEPBOU CTPAHULIE TEKCTA.

CocraB ocHOBHOTO (hoHIa PUKCUPYETCS B KAPTOIHOM aI(PaBUTHOM KaTajiore, B
ANIEKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKH.

4.3.2. Yyer n 00paboTKa crienuain3upoBaHHOTo GoHaa. Crieraau3upoBaHHbIN (OH/
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOH A,

VY4er JOKyMEHTOB CHEeNHATU3UPOBAHHOTO (DOH/IA, KAK MHOTOIK3EMILISIPHOM JINTEPATypHI,
OCYILIECTBIISIETCS TPYIIIOBBIM c1IOcOO0OM M oTpaxaercs B «KHure cymmapHoro ydera
yueOHOTo (OHJIa» U B KAPTOTEKE PErUCTPALIMOHHBIX KapTOUEK.

Ha xaxnoe HaumMeHOBaHKE JOKYMEHTOB CIIEUaIN3UPOBAHHOrO (OHJIA 3aBOAUTCS OTAEIbHAS
ydeTHas kapTouka. Kaprouku ¢ 6ubnuorpaduyeckum onvcaHueM U3JaHui yaueOHUKOB
paccTaBIISIOTCA B yIETHYIO KapTOTEKY 10 KJ1accaM, a BHYTPH KJI1acCOB — IO ayIhaBUTY
(bamunuil aBTOPOB MJIH 3ariaBuid. J{jst KOHTPOJISA 32 COXPAaHHOCTBIO YUETHBIX KapTOUYEK OHU
peructpupytorcs B «KypHajle perucTpaliii y4eTHbIX KapTOueK y4eOHUKOBY.

Texuuueckast 00paboTKa JOKYMEHTOB NPEAYCMATPUBAET CIEAYIOLINE OTIepaIlUu:

e TIPOCTABJICHUE Ha KaXKJIOM JIOKYMEHTE IITeMIIeIIsi OMOJIMOTEKH B COOTBETCTBHH C
yHKTOM 4.3.1 HaCTOSIIETrO MOJIOKEHHUS,

e YCTAaHOBJIEHHE CPEJCTB 3AIUTHI OT YTpaThl (MATHUTHBIA JATYMK, PAIAO-YHII, HHON
BHJI MAPKUPOBKH);

e M3rOTOBJICHHWE W NMPHUKPEIUICHUE K JIOKYMEHTY Mmacrnoprta yuyeOHnuka. [Tacropr
ydeOHHMKa PUKIICUBAETCS Ha TOCJICHEH CTpaHuIe yIeOHUKa. 3amoTHsASTCS IPU
BBIJIaY€ YUTATEITIO.

VYuer cnenuanu3upoBaHHOro PoHIa MpeaycMaTpUBaeT OTPaXKEHUE ero COCTaBa B CIIPABOYHO-
oubmumorpaduueckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B JICKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

4.4.1. IlpuunHbI, IO KOTOPBIM JJOKYMEHT MOXET OBITh BBIBEJIEH U3 COCTaBa OMOIMOTEUHOTO
¢doHa, BKIIIOYAIOT B TOM YHCJIE BETXOCTh, A1€()EKTHOCTb, YCTAPEIOCTh MO COJIEPIKAHMIO,
yTpary. UckitoueHue 1okyMeHTa u3 OMOIMoTeuyHoro (JoH1a MPOBOAUTCS HA OCHOBAaHUU
aHajM3a cocTaBa OMOIMOTEYHOrO (POHA U PE3YIIBTATOB €r0 MPOBEPKHU.

4.4.2. Ilox BETXOCTBIO JAOKYMCHTA NOHUMAIOT PE3yJIbTAT CCTCCTBECHHOTI'O CTApCHUA U
(1)I/I3I/ILICCKOI“O HU3HOCA JOKYMCHTA.

4.4.3. Tlox neeKTHOCThIO TOKYMEHTa HOHUMAIOT YaCTUYHYIO UJIH MOJIHYIO YTpary
9KCIUTYaTal[MOHHBIX KAUECTB JOKYMEHTA B PE3YJIbTaTE BHELIHETO BO3/IEHCTBUS.



4.4.4. Tlon ycTapenocThio MO COJIEP>KAaHUIO MOHUMAIOT MOTEPI0 aKTYaAIIbHOCTH TEMAaTHKH,
MOJITBEPXK/IAEMYIO OTCYTCTBUEM CIIPOCA YMTATENeH, HEBOCTPEOOBAaHHOCTHIO B
IIepepacipeesICHUU U peaanu3aliu.

4.4.5. Ilon yrpaTtoii JOKyMeHTa IOHUMAIOT €ro OTCYTCTBUE B (POHIE OMOIMOTEKH 10
NPUYMHAM OTEPH, XUIICHUS, OCJCTBUI CTUXMUHOTO, TEXHOTCHHOTO (B TOM YHCIIC
XaKePCKOH aTaky ¥ HEBOCCTAHOBUMOTO COOSI 3JIEKTPOHHOTO 000PYIOBaHNUS) WITH
COLIMAIBHOTO XapakTepa, 10 HeyCTaHOBICHHOHN MpHYNHE.

4.4.6. IIpouecc HUCKITIOYEHUS JOKYMEHTOB 13 (hoHa OMOIMOTEKN OCYIIECTBISETCS B
cooTBeTcTBUU C [lopsiikoM yyeTa TOKyMEHTOB, BXOJSAIINX B cOCTaB OMOIMoTeyHoro poHAa,
YTBEPKJIEHHBIM Tpruka3zoM MuHKyasTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JOKYMEHTOB OUOIMOTEUHOTO (POHIA MPOU3BOAUTCS B PE3YIbTATE UX
CIHMCaHMsI KOMHCCHEHN, CO3/IaHHOM pyKOBOIUTENIEM 00pa30BaTebHOM OpraHu3aluu.

4.4.8. YTuimzanusl CliMCaHHBIX JJOKYMEHTOB OMOIMOTEYHOTO (JOH/IA IPOU3BOUTCS B
COOTBETCTBHUH C 3aKOHOJIaTeNbCcTBOM Poccuiickoii denepanni.

5. [IpoBepka 10KyMeHTOB OUOIHOTEYHOT0 (poHIa

5.1. IlnanoBas mpoBepka TOKyMEHTOB OMOIMOTEYHOTO (POHAA TPOBOAUTCS C
NEPUOJANYHOCTBIO OJIMH Pa3 B IATh JIET HA OCHOBAHUM I'pauKa IPOBEPKHU, YTBEPHKIEHHOTO
3aBEAYIOINM OHOIHOTEKOM.

5.2. BHemaHoBas poBepKa JOKyMEHTOB OMOIMOTEUHOTO (POHIa TPOU3BOAUTCS B
00s13aTeTLHOM TIOPSIJIKE:

e TIpU MOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJ;

e TpU BBISBJICHUU (DAKTOB XUILEHUS, 37I0YNOTPEOICHUS TN TIOPYU JOKYMEHTOB,;

e B Cllydyae CTUXMHHOTO OEICTBUS, MOXKapa WK IPYTUX YPE3BBIYAMHBIX CUTYaAIUH,
BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIIOBUSMU;

e TpU PEOPraHU3alUU WIH JUKBUIAIIMHN 00pa30BaTeIbHON OpraHu3aIiHy.

5.3. ITo utoram npoBepkH 3aBeAYIOIINI OUOINOTEKOM cocTaBuseT akT. Eciu kakue-To
JOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAaHOBJICHHOUN MPUYHMHE, TO K aKTy IPUKIIAJBIBACTCS UX
CIIUCOK, B KOTOPOM (DPUKCUPYIOTCSI CBEACHUS O KOJIUYECTBE TOKYMEHTOB OMOIMOTEYHOTO
¢boH/Ia B HATMYUU U KOJIMYECTBE OTCYTCTBYIOIIUX TIOKYMEHTOB, B TOM YHUCJIE IO
HEYCTAaHOBJICHHON IpUuyuHE. B akTe Takke yka3pIBaeTCsl HOMEp U JaTa aKTa Mpeablaylen
MTPOBEPKHU.

5.4. ITpoBepka 61OMMOTEUHOTO (QOHIA HAa HATMYKE TIOKYMEHTOB, BKJIIOUEHHBIX B
(benepanbHbIN CIUCOK SKCTPEMUCTCKUX MaTEPHUANIOB, OMyOIMKOBaHHBIN Ha 0(QUIIHATHEHOM
carite MunucrepcrBa roctuinu Poccuiickoit @enepanuu, NpoBOIUTCS B COOTBETCTBUU C
OTJIeTbHBIM JIOKAJIbHBIM aKTOM 00pa30BaTeNbHOM OpraHu3alliu.

5.5. [Ipu BeIsIBIIEHHH B IIpoliecce MPOBEepKU (GOHIA OTCYTCTBYIOLUIUX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHHSI BUHOBHBIX JIML YOBITKY IO HEJIOCTa4aM CIMCHIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOIUM 3aKOHOJATEIbCTBOM.






